
INSURANCE CERTIFICATE 
REQUIREMENTS

All groups must submit proof of comprehensive general liability insurance when applying to rent a 
school facility by submitting a Certificate of Insurance. The certificate must include the following:

1. NAME OF INSURED

Must be the same as indicated 
on the rental permit.

The certificate must name the 
Lambton Kent District School 
Board AND the St. Clair 
Catholic School Board as 
Additional Insured.

3. ADDITIONAL INSURED

The organization requesting 
the certificate is Chatham-
Kent Lambton Administrative 
School Services.

4. CERTIFICATE HOLDER

5. COVERAGE
We require comprehensive 
general liability insurance for an 
amount not less than $2 million 
dollars per occurrence.

 Certificates with no aggregate 
are preferred.

2. POLICY TERM

The policy only applies to dates 
within that time frame however 
if specific dates of coverage are 
indicated elsewhere on the 
certificate then the certificate 
only applies to those dates (see 
6. Description).

7. CANCELLATION
The certificate must include a 
statement that the Certificate 
Holder will be notified of any 
cancellations within 30 days.

6. DESCRIPTION
If the certificate lists a specific 
school, activity and/or date(s) 
then the policy ONLY applies to 
those items specifically listed 
by the Insurance Broker. 

Where should you send the Certificate of Insurance?

To upload the certificate to your school rental booking account, log into your account and select the 
OPTIONS icon and then select the FILES tab where you can then upload the document OR you can email 
the certificate to communityuseofschools@cklass.ca


